
Glue Up User Guide
My Glue Up Homepage

When you register within Glue Up and your Company membership
page, you will have your own My Glue account as shown above.

This will show your profile as you have set it up together with your
company details and the Events available to join. 

You will be able to view future events by either scrolling down or
clicking on the button to the lower right of the view and you can
then register as appropriate.

Note: We do not currently have the functionality activated to
share business cards and create connections between members,
but this may come at a future date.



Within the Member Directory, you will see a list of the companies
who are currently active BIVDA members.

Member Directory

Events

Within the Events tab, you can filter the view by future, past and all
events, along with those that you have individually registered to
attend.



This screen is your company membership tab where you can view
the details of your BIVDA membership, including all colleagues listed
within Glue Up.

All contacts were imported from our previous CRM system, so there
may be contacts that are no longer with the organisation. If these
could be reviewed, it would be hugely beneficial to ensure we have a
clean and accurate database of contacts.

Membership

View Membership Details (see image on next page):

By clicking on the View Membership Details tab, you will be taken to
the view below. 

In this screen, the main Primary/Admin contact can add a contact,
update the company profile and transfer the role of Primary contact
to another colleague within the organisation. They are also able to
delete contacts as appropriate. 

You can delete a contact by going to the contact and selecting the
three dots to the right of the contact field. There is then an option to
delete or transfer the Primary contact role.



Subscriptions

This section is where users can subscribe to the BIVDA Newsletter or
Working Party Groups.

To subscribe, slide the button to the right and you will be added to
the Working Group and receive all relevant notifications for that
group. Please note, you will still have to register to attend the
Working Party meetings under the Events tab.



Tabs Currently Inactive

The Community, Committees and My Wallet tabs are not yet active,
but these are under review, particularly the Community and
Committees tabs. 

We will update members as and when these are available.
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